Anthology, Inc.

Inventory Status Report

Occasionally your insurance company, accountant, or even local tax authority may need to
know the value of your existing inventory. The “Inventory Status” report helps provide this
information in a variety of formats. Many experienced stores choose to run this report at the

end of each month and save off a copy.

NOTE: Out of all the reports, Inventory Status is the only report that cannot be run at a later
date. If you will want the value of your inventory as of December 31, you must run the report
on December 31%. It is not possible on Tax day to run the Inventory Status report retroactively

for December 31 values.

Exactly what your accountant, etc. needs will dictate the options you choose on the report setup
screen. Following are tips on using the report tool, along with 3 common examples of output

and the report settings used by most stores.
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While in Report Preview mode you can use the
Print Preview toolbar to move back and forward
one page, or jump to the very first or very last
page. The icon with the stacked pages shows
you which page # you are looking at. Use the
door icon to back out of the preview.
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We recommend choosing the settings, F11
Print, and “Report Preview” before sending the
report to the printer. It's entirely possible your
report could be thousands of pages long.

Use the “Save Settings” checkbox on the report
screen to preserve your options for next time.
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The last page of any report format you choose will contain the grand total. The “Number of
Titles” is the number of unique (active) inventory records. The total # of copies is show in the
middle, under the OH column. The Cost Basis is the calculated cost of your inventory. If some
of those values do not look correct, please watch the Customer Zone Training Video called
“COST Modify COGS” to learn how to correct costing issues.
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Inventory Status Report
Totals By Section, Author

SKM Description Publisher Dept Sect Media Hfarthor OH 00 Ligt Price Retail Price  Ext Retail Cost Basis
007 2226447 Himl : A Beginner's Guide Ingram Book BOOK WEBPR Pap ‘Wvillard, Wiend v El o 2009 20.99 14905 0497
Totals for Secton: WEEPR Mumber of Titles 25 124 o S71246 3408
DE190567 38 Microsoft Mous Office BOOK WORDP Pap 10 o 10085 100 85 100950 G605 F0
07645366 13 Teach Yourself ‘zually Flazh hix BOOK WORDP PAP 0 o 0049 2009 29090 17004
01243641 19 Enaglish Time Ingram Book BO Ok MAROP HRD Rivers, Susan/ Toyama, 0 1} 55.01 55.01 55010 330 06
07 28 146 44 Mizrozoft Wiord 2002 : Edpert BOOK MOROP HRD Rutho gy, Him Hawitt 10 o 8601 a5.01 85010 330 06
07638 16345 Corel Wiordperfect LD BOOK MOROP HRD Rutko sy, Hita Hewitt! 10 o F4.01 5.1 55010 330 06
076 19728 26 Using Wiford I The Classroom BOOK MOROP HRD Seguin, Ammands 10 o 30.95 30.95 309 50 ro
076 10728 44 Uzing Wfard I The Classroom BOOK MOROP PAP Seguin, Ammands 10 o 16.95 16.95 169 50 0170
Totals for $ection: WORDF Mumber of Titles 25 244 1] 10797.79 64T E6T
TOTAL:  number of Titles 1768 11834 o 386016 2IT03EI3
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Sample Format # 1

This setup will give you sub-totals
by Department, then Section, with
an ending grand total. This is the

most commonly used format.
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Inventory Status Report
Totals By Department, Section

OnHand =0
SKU1 Description Publisher Dept Sect Media Author OH 00 List Price Retail Price  Ext Retail Cost Basis
Totals for Section: ATLAS Number of Titles 1 1 o 0.00 0.00
Totals for §ection: FICTI Humber of Titles § b o 05255 05255
Totals for Department: & UDID Number of Titles & 4 0 3256 08255
Totals for 5 ection: GEMEZ Number of Titles 1 5 i 560 00 560 00
Totals for §ection: GRADE Humber of Thtles 1 10 o 550,10 550,10
Totals for Section: HIST2 Number of Titles 1 5 o 300 00 300 00
Totals for §ection: LANGU Number of Titles 1 5 i 260 00 260 00
Totals for Department: BESTS Number of Titles 4 % 0 165010 165010
Totals for §ection Number of Titles 84 159 o 289092 169204
Totals for §ection: & NTIG Number of Titles 20 243 o 201420 540852
Totals for Section: # RCHI Number of Titles 25 143 o 11974.40 718454
Totals for §ection: BAEIE HNumber of Titles 25 231 i 27628 196575
Totals for §ection: BUSIN HNumber of Thles 25 14 14274.23 256453
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Sample Format # 2
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Test Store Printed 1230/2011

4:08 FM

Inventory Status Report
Totals By Department

On Hand =0
SKI ipti Publisher Dept Sect Media Author OH 00 List Price Retail Price  Ext Retail Cost Basis
Totals for Department. & UDIO Number of Titles & 4 o 08255 208255
Totals for Department: BESTS Number of Titles 4 25 [ 165010 165010
Tatals for Department: BOOK Mumber of Titles 1183 74974 o 2E2600.33 156862.22
Totals dor Department: BOOKC Humber of Titles 3 5 o 358 50 359 50
Tatals for Department: CALEM Mumber of Titles 7 =] o 157291 157281
Totals for Department. MAF Number of Titles 47 233 o 16338.35 16338.35
Tatals for Department: MUSIC Number of Titles 362 3385 o 55719.88 566278
Tatals for Department: USEDE HNumber of Titles 4 a o 26 46 78.78
Totals dor Deparment: VIDED Humber of Titles 30 140 o 344105 IM108
TOTAL:  Number of Titles 1636 1934 o F30860.16 23TD3E 1
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Sample Format # 3

This setup will give a detailed
listing of your individual items,
sorted first by Section (with
sub-totals), then by Author.
This report can be 1,000 of
pages long, best to preview
first and then save to a file.
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Inventory Status Report
Totals By Section, Author

SKUM Publisher Dept Sect Media Author OH OO0 Ligt Price Retail Price  Ext Retail Cost Basis
06212327 TH Leaming By Design : Building BOOK CAREE PAR Shani, braham 8./ 10 o mm nm 000 13206
03058438 41 Organizational Sureys : The BOOK CAREE HRD Srnith, Frank J. 10 o 0.00 0.00 0.o0 0.00
007 14028 42 Fearless hterviewing : How To Wiin Ingram Book BO OK CAREE PAR Stein, Marky 10 o 12.06 1206 12050 i
07GAZ33003 How To Start A Trawel Agency BOOK CAREE PAR Todd, Gingerf Rice 7 a 1005 1995 134 fif 8379
16637080 14 Resume Magic BOOK CAREE PAR Whiteomb, Suzan 10 o 18.08 1205 120 50 nzro
01202933 4% llustration : Bagies For Carears BOOK CAREE HRD Williare, Robert A 10 o 45.01 55.01 S50.10 33006
Totals for Section: CAREE Humber of Titles 25 232 o 506933 56159
0312221315 Midlife hdoth erhood Ingram Book BO QK CHILD PAR Blackstone-ford, Jann 9 o 15.06 15.95 142 55 86.13
1570710734 Sunny Day, Rainy Day Book 01 BOOK CHILD PAP Clark. Silvana 5 o 12.95 1295 64.75 3085
0105120237 Raising Musical Kids : A Parert’s  Ingram Book BOOK CHILD PAR Cutietta, Robert AJ 10 o 16.08 1605 150 50 08.70
007 13900 9% Godparents : A Celebraton Of Ingram Book BO QK CHILD PAR Delizo, Michelle 10 o 12.06 1295 11950 TE.T0
07GESI07 72 Practical Guide To Solving BOOK CHILD HRD Essa. Eva 10 o 45.01 55.01 S50.10 33006
OE00208S5 67 Mom, | Hate You @ Children's BOOK CHILD PAR Fleming, Don/ Ritts, 7 o 0.00 0.0o0 0.00 0.00
15697465 51 Good Farenting Through Yfour BOOK CHILO PAR Hanribal, hary Ellens 10 a 1505 1595 158 A0 a5.70
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